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Application Procedures for Endorsement of Commercial Document(s)

AR - SEEAT

The Chamber provides the service of endorsement of commercial document(s), please see details below :

(A) X ESER]  Type of documents to be endorsed

(1) #ZE (EAZIR) Invoice (3 Original)

(2) FEEHHE (EA=R) Packing List (3 Original)
(3) $25 / Z2iER B Bill of Lading / Airway Bill
(4) FEMARIFES Certificate of Origin

(5) AR H Import / Export Declaration
(6) HA L Others

(B) 5 F4E  Application Procedures

(1) SEHEAERMENSINERFEE - OFIHFSUEABRE—HEY) - HE ATFEFE MG
S A EHTEHEEE -
Fill in the endorsement application form (specimen obtainable from Chamber service centres).
If the documents to be endorsed are not for the same shipment, applicant has to submit two or
more application.

(2) BRHFOFERFEMEE 0 ~ & B 5% 5 508 Bl A — 13 AaRIRY T A L #z
B S FRIA—{r () -

Each copy of the document(s) to be endorsed should be submitted together with the copy of the
corresponding import / export declaration and Photocopy of business registration certificate of
the particular shipment / transaction (if any).

(3) ERAE IR FREZ HAA R S

Submit documents requested by our Chamber if necessary.

(4) FRER TR/ NEF
Processing Time : 4 hours

(C) k&  Charges

(1) IOZE S0 - U HKS160.00 5 E&RH DS » UrE HK$150.00 -

Endorsement charge of HK$160.00 for the first document and HK$150.00 for each of the
remaining

documents.

HOMEIA (F5R) HK$30

HKS$30 for Extra copy (per copy)

(D) [BEu5Hhf Address of Service Centre

B FIRTERE F 300 SEEEERGE L 8 B =
8/F, Flat B, Wah Kit Commercial Centre, 300 Des Voeux Road Central, Sheung Wan, H.K.
BEEL Tel: 2543 2668 {EE Fax: 2543 2169

kgt VHERE (Office Hour): E2HI—Z2 7 E4 9:00 £ 4 6:00 (Monday to Friday, 9:00am to 6:00pm)***



